
Independent Study Proposal Checklist 
The Independent Study Committee created this checklist to assist sponsors and students in the 
process of developing a complete proposal. Please be sure that each of the questions below is 
adequately addressed in the proposal before signing it. You do not need to submit the checklist 
with your proposal. 
 
Goals and Motivation: 
_ How will your sponsor measure the success of your project? 
_ What past school related experience does this build upon? 
_ What skills do you need to complete your project? 
 
Description: The description is a publicly viewable document. 
_ Does it adequately convey the scope and nature of the proposed work? 
_ Has it been spell checked and proof read? 
 
Scope: 
_ Is the project too ambitious? Should the focus be narrowed? 
_ Is the choice of half-semester credit or full-semester credit appropriate to the scale of the 
project. 
 
Resources and Sponsor Role: 
_ Is the proposal specific about the school resources it will require, rooms, people, supplies, and 
equipment? 
_ What will the student rely on you for as a sponsor? 
_ Is the student primarily responsible for the design of the Independent Study? If so, this should 
be classified as a Project. 
_ Is the sponsor or someone else other than the student primarily responsible for the design of 
the Independent Study? If so, this should be classified as a Seminar. 
_ Does the success of this project rely on the participation of other students? If so what 
commitment are they making? What happens to your project should these commitments fall 
through? 
 
Details of the plan: 
_ Is there an appropriate timeline for completing the stages of your project? 
_ Is there a clear plan for when the student and sponsor will meet? 
_ Does this project require a bibliography? If so, that should be included with the proposal. 
 
Milestone: The milestone is a safety measure which protects students from over-committing 
themselves. Once the proposal is approved and the milestone is successfully completed the 
student is responsible for finishing the project. 
_ Is the milestone task substantial enough to be a good measure of project viability? 
_ Is the description of the Milestone task specific enough for the sponsor to be able to evaluate it? 
 
Presentation: 
_ Is there a specific plan for how the project will be shared with the school? 
_ What resources and preparation are required for any presentation you might do? These might 
include scheduling, meeting space, assistance, AV equipment, publicity, display space (real or 
virtual). 
Thank you for your proposal! 


